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1. IACHIOPT PABOYEM MMPOI'PAMMBbI YUYEBHOM JTUCIHHUILJIMHBI
IIpaBoBoe U JOKYMEHTallHOHHOE 00ecreyeHne nNpodeccuoHaIbLHOM

ACATCIBbHOCTH

1.1. O0Js1acTh IPpUMEHEHUs POTrPAMMbI
Pabouas mporpamma ydeOHOW aucuumiauHbel IIpaBoBoe W IOKYMEHTALMOHHOE

ol0ecrieyenne MpodecCHOHAIBHON 1eATEeJbHOCTH — SIBIISETCS YacThiO OCHOBHOM
npodeccuoHanbHON 00pa3oBaTebHOW Tporpammbl B cooTBercTBUM ¢ PI'OC 1o
cnenuanbHocT 43.02.11 T'ocTuHUYHBIN cepBUC (0a30Bas MOATOTOBKA)

1.2. MecTro AUCHMIUVIMHBI B CTPYKTYpe OCHOBHOH mpodecCHOHAIBLHOM
o0pa3oBaTeJbHOM NMPOrpaMMBbl: SIBIIsI€TCS 00IENPO(PECCHOHATBEHON TUCITUTIIIMHOM,
OTHOCHUTCS K MMPOGECCHOHATBHOMY y4€OHOMY LUKITY

1.3. Hearu u 3axa4u y4eOHOM IUCHUIUIMHBI — TPe0OBaHUA K pe3yJbTaram
OCBOCHUSA Y4eOHOM TMCIUTIIUHbI:

B pe3ynbTaTe ocBoeHUs yueOHON AUCIUIUIMHBI 00yYarOUIUIICs JOHKEH

YMeTh:

- 3alIMIIaTh CBOU IIPaBa B COOTBETCTBUU C TPYAOBBIM 3aKOHOATEIBCTBOM;

- OpPraHU30BBIBaTH OPOPMIICHHE TOCTUHUYHON JJOKYMEHTAIIUH, COCTABIIEHUE, YUET U
XPaHEHUE OTYETHBIX JAHHBIX;

- 0OPMIISTH TOKYMEHTAIINIO B COOTBETCTBUH C TPEOOBAHUSIMH JOKYMEHTAIMOHHOTO
oOecrieueHus: ynpaBJIeHHUS;

3HATh:
- MpaBa U 00sI3aHHOCTU PabOTHUKOB B chepe nMpodhecCUOHAIBHOU JIeSITENHHOCTH;

- OCHOBHBIE 3aKOHOJATENbHBIE AaKThl W JAPYrHe HOPMATHBHBIE JOKYMEHTHI,
pEryIUpYIOIIKe MPaBOOTHOIICHHS B TIpoliecce Mpo(ecCHOHATBHOM eI TeIbHOCTH;

- 3aKOHOJATENbHbIE AaKThl W HOPMATHUBHBIC JOKYMEHTBI, PETJIaMEHTUPYIOIINE
PEANPUHUMATEITBCKYIO IeATeIIHOCTD;

- CTaHJIapPThI, HOPMBI ¥ TIPaBUJIA BEICHUS TOKYMCHTAIINH;

- CHCTEMY JOKYMCHTAIITMOHHOT'O 00CCTICUCHHSI YITPABICHUS.

Pa3BuTth CcnocoOHOCTH, HeoOXoaAMMbIe /A (POPMHUPOBAHUS OOIIMX
komneTenuuii (naaee OK):
OK 1. [TorumaTts CyIIHOCTh M COLMATbHYIO 3HAYUMOCTh CBOEH Oyay1ieil mpodeccun,

IIPOSIBIIATH K HEW YCTOMYMBBIN UHTEPEC.



OK 2. Opranu3oBbsIlBaTh COOCTBEHHYIO AESITEIBbHOCTb, BBIOUPATh TUIIOBBIE METOABI U
CHIO0COOBI BBIMOJHEHUS MPO(ECCHOHANBHBIX 3a/1ad, OIEHUBATh UX 3()(PEKTUBHOCTH U
Ka4yeCTBO.

OK 3. IIpuHumaTh pemieHusi B CTAaHIAPTHBIX U HECTAHAAPTHBIX CUTYAIUsIX U HECTH
32 HUX OTBETCTBEHHOCTb.

OK 4. OcyuecTBisATh NOMCK M HUCIHOJB30BaHUE HH(POpPMALMM, HEOOXOIUMOU Iis
3¢ (EKTUBHOTO BBINOJIHEHUS MPO(PECCHOHAIBHBIX 3aJa4, MPO(ECCHOHAIBHOIO H
JUYHOCTHOTO PA3BUTHS.

OK 5. Hcnons3oBaTh MHGOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTMH B
poecCHOHANTLHOM NESITEIEHOCTH.

OK 6. PaboTaTh B KOJJIEKTUBE U B KOMaHze€, 3PPEKTUBHO OOIIATHCSA C KOJUIEramH,
PYKOBOJCTBOM, TOTPEOUTEISIMHU.

OK 7. bpatb Ha ce0st OTBETCTBEHHOCTD 32 pabOTy WICHOB KOMaH/bl (ITOAYUHEHHBIX ),
pe3yNbTaT BHINOJIHEHUS 3a/1aHUH.

OK 8. CamocTosSTENbHO OMNpEeneaTh 3aladl IPOo(EeCcCUOHATBHOTO M JIUYHOCTHOIO
pa3BUTHS, 3aHUMATHCS CaMOOOPAa30BaHHEM, OCO3HAHHO IJIAHUPOBATH IMOBBILIICHUE
KBIH(PUKALIUU.

OK 9. OpueHtupoBaTbCs B YCIOBUSIX YaCTOM CMEHBI TEXHOJOTHM B
npo(hecCuOHATBHOM NesTENbHOCTH.

B pe3yiabTare 0CBOCHHSI JMCUMILVIMHBI O0Oy4arouUIuiics A0JIKEH 00/1a1aTh
NpogecCHOHAJIBHBIMH ~ KOMIICTEHUUSIMH,  COOTBETCTBYWIIMMH  BHJIaMHU
e TeJIbHOCTH:

[IK 1.1. [IpuHuMate 3aka3 oT norpeduTene u 0hopMIIATh €ro.

[IK 1.2. BpoHnpoBaTh U BECTH JOKYMEHTALHIO.

[IK 2.3. [IppuauMaTh yyacTue B 3aKIHOYEHUH JIOTOBOPOB 00 OKa3aHWU MOCTUHUYHBIX
YCIIYT.

I1K 2.4. OGecrieunBaTh BBITIOJIHEHHE JOTOBOPOB 00 OKa3aHUU TOCTUHUYHBIX YCIYT.
[1K 3.3. Bectu yuet 0o00opya0BaHus 1 HHBEHTAPS TOCTUHUIIBI.

[IK 3.4. Co3naBaTh ycioBHS Jyisi 0O€CIIEYEHUs COXPAHHOCTH BeEIIeH U IEHHOCTEH
MIPOKUBAIOIIHX.

1.4 Kosin4yecTBO 4acoB HA OCBOCHHE MPOrpaMMbl Y4eOHOM JMCHUIIMHBI:
MaKCUMaJlbHOW y4eOHOM Harpy3ku ooydaromierocs: 90 yacoB, B TOM YHUCIIE:
00s13aTeNIbHON ayIMTOPHOM y4eOHOM HArpy3Kku oOydarorierocs: 60 4yacos;
CaMOCTOATENLHOM paboThl oOy4varomerocs 30 yac.



2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCHUIJIAHBI

2.1. O0bem yueOHOM TUCHUIIJIMHBI U BUAbI Y4eOHOH padoThl

Bua yuyeOHoii padoThl Oovem uacos
MakcumaJibHas ydyeOHasi Harpy3ka (Bcero) 90
Oo0s13aTeIbHAS ayAUTOPHAA yYeOHAasi HArPY3Ka (Bcero) 60

B TOM 4YHCJIC.

J1a00paTopHbIE PaOOTHI -

MPAKTUYECKUE 3aHSITHUS 30
KOHTPOJIbHBIE Pa0OTHI -
CamocTosiTeibHas padoTa o0yyaloierocsi (Bcero) 30

B TOM YMCJIE:
paboTa ¢ KOHCIIEKTOM JICKIIHA
paboTa ¢ HOpMAaTUBHOM JJOKyMEHTAIUEH
pabota ¢ yueOHOil TuTepaTypoil
pelLIeHUEe CUTYAlMOHHBIX 3a7a4
COCTaBJICHHE TOKYMEHTOB

~
S NENIEN

Hmoeosas ammecmauus 6 qbopMe IK3AMEHA




2.2. TemaTH4YeCKHUIl IUVIAH U COJEePKAHNE YIeOHOI TUCIUILINHBI

Couepmafme yqeﬁnoro MartepuaJa, J'IaﬁOpaTOPHLIe U IPpAKTHYECKHUE paﬁoTbI,

HaumeHoBaHue Oo0bem YpoBeHb
caMoCTOsITe/IbHAsI padoTa 00y4aoImmXxcs, KypcoBasi padoT (IIpoeKT)
pa3/iesi0B U TeM 4yacos OCBOCHMA
(ecau npedycmompenvl)
Pa3zpean 1.
IIpaBoBoe
ol0ecrieyeHue 10
npogdeccuoHaIbLHOM
AesITeJIbHOCTH
Baenenue. Copaepxxanue yueOHOro MmarepuaJia 2
[Tpenmer u 3axauun v
DABOBOLO I 1 | IloHsATHE IPaBOBOTO PEryIupoBaHus B cepe NpohecCuoOHATBbHON NeSTEIbHOCTH.
oK 1\14)eHTa HOHHOMO 3HaueHne y4eOHOM TUCIUIUIMHBI B TPOPECCUOHAIBHOMN MOArOTOBKE CIIEIIUAINCTOB
g }; 6ec eue TOCTUHUYHON MHAYCTpuU. [IoHATHE PaBOBOr0 peryaMpoBaHus IPOU3BOACTBEHHbIX 2
MICYCHHUS N . .
. OTHOIIEHUH B cdepe npodeccnoHanbHol nesarenbHocTH. [Ipeamer X03siicTBeHHO- 2
npodeccuoHanbHOM
[IPaBOBOI'0 PETYJINPOBAHUS
JeSITEIbBHOCTH
CamocrosiTenbHas paboTta o0yyaronmxcs: padoTa ¢ KOHCIIEKTOM JICKIIHA )
Tema 1.1. Coaep:xanue y4eOHOIro MaTepuasa 2
Opranu3anuoHHO- [T —
HPABOBHIE OCHOBHI OHSITHE U BI/I)II)OI MCTOMHAKOB NPaBOBOTO PEryIMPOBAHUS PEANPHHUMATENbCKOR ) |
e IPHHIMATETCK JESATEIBHOCTH. pFaHI/ISaHHOHgO—HpaBOBHeOCHOBBI IPEIITPUHUMATEIBCKOM
oif eATENEHOCTH JIeSITEJIbHOCTH B TOCTUHUYHOM OM3Hece _ _
CamocrodarenbHas paboTa oOyuwaromuxcs padoTa ¢ HOPMAaTHUBHOM JTOKyMEHTaluei:
aHaJIN3 3aKOHOJAATEIbHBIX aKTOB U HOPMATHBHBIX JIOKYMEHTOB, PETIAMEHTUPYIOIINUX 4
JesITeIbHOCTh TOCTUHUYHOTO OM3HEeca.
Paznea 2.
IIpaBoBoe
pery/iupoBaHue 14
rocTenpuUMCTBA
Tema 2.1 Coaeprxanue yueOHOro MaTepuasa )




TpebGoBanust kK 0OPMIICHUIO U COCTABIICHUIO CITY)KEOHON TOKYMEHTAIIUH

3amuTa npas 1 | Iotpeburens u cepsuc. Ilonstie norpedurensckoro mnpasa. [lonsTre norpeduTens.
norpedureneit [Tpuznaku norpedburens. [IpuHmnsl paboThl ¢ moTpeduTeneM. 3anuTa npas 2 2.3
noTpeOuTeneil mpu mpoaa)xe TOBAPOB U MPU OKA3aHUU YCIIYT.
CamocrosiTenbHast paboTa 00yJaroumxcs: U3y4yeHne U COCTaBIIEHUE KPAaTKOro KOHCIIEKTa
3akoHa P® «O 3ammre npaB noTpedUTEneH» 2
Tema 2.2 Coaeprxanue yueOHOro MaTepuasa 6
OO6mue TpeboBaHUs K P
HpaBuIam 1 | OO6uue TpeboBaHUS K MpaBUIIaM MIPEIOCTABICHUS TOCTHHUMHEIX YCIIYT B Poccuiickoi
P — @enepanun. TpeboBanue k nHGOpPMaLIUH, MPE/IOCTABIAEMOH norpeduremnto. [lopsnok
FOCTHHHUHBIX yCIYT OponupoBanus. [lopsaok peructpanuu u cHATUA ¢ yuéta. PaboTta ¢ mepcoHabHBIMU ) 1
JTaHHBIMH TYPHCTOB U OCTOSIIBIIEB. [10OpsI0K 3aKII0UeHUs TOTOBOPA.
MesxiyHapoHas TOCTUHUYHAS KOHBEHIIHUS.
IIpakTH4YecKkue 3aHATUSA
I13 Ne 1, 113 Ne 2 Ocopminenue 1oroBopa 00 OKa3aHUM TOCTUHUYHBIX YCIYT. 4
CamocTosTenbHas paboTa o0ydaronmxcs
paboTa ¢ y4eOHOI TUTepaTypOi: M3yYeHHE W KOHCIICKTHPOBAHUE JIOKYMEHTOB, 4
CBSI3aHHBIX C MPABUJIAMU NPEIOCTABICHUS TOCTUHUYHBIX YCIyT
Paznen 3.
JoxymeHTAMOHH
oe odecrieyeHue 66
npo¢ecCHOHATBLHO
W 1eATeJIbHOCTH
Tema 3.1. Conep:kaHue yueOHOro MaTepHuaJia 2
IToaroTtoBka k 1 | Bunsl, cucremsl 1 kiaccudukanus 10KyMeHToB. TpeboBanus k OnankaMm. [Tonstue
COCTaBJICHUIO U nokymenta. Kimaccudukanus qokymeHToB. CucteMbl JoOKyMeHTanuu. HopmatuBHbIe
oopmIIeHHIO nokymeHTsl 1o JIOY. TpeGoBanus k 6;1ankam. Buiel 1 0COOEHHOCTH OJIaHKOB. 2 2
cirykeOHOoM PexBuzutsel, opopmisiembie Ha [TK
JTOKYMEHTaLUN — —
CamocrosiTenpHas paboTa oOyJaronuxcs: padoTa ¢ HOpPMaTUBHON JOKyMEHTAITUEH:
ananu3 pazzenos ['OCT P 6.30-2003
4




Conep:kaHue y4eOHOIro MaTepuaJa

Tema 3.2 10
Cocrasnenue u =
opopMITeHHe 1 COCTaBJIS:HHe u oopmiieHUE OpraHH3aLOHHO-PACIIOPSIUTENLHON 1 OTOBOPHO-
cnysKeBHOf paBoBoii fokyMeHTanuu. CoctaBieHue u opopmieHne CIIy>KeOHOM TOKYMEHTAIluH B
cdepe roctuHnyHOrO O6M3HEeca. CocTaBieHne U opopmIIeHUE CITy>KEOHBIX TUCEM,
JOKYMCHTALIH B JOKJIaJTHBIX 3aITHCOK, CIIPABOK, aKTOB, IPOTOKOJIOB, TPUKA30B U BBHIITUCOK U3 2
cepe rOCTUHUYHOTO IPHKA3IOB, IOTOBOPOB.
ousueca 1,2
2 | CocraBiieHHE JOTOBOPOB HA OKa3aHHE T'OCTUHUYHBIX yciyr. ObecrnieueHue
BBITTOJIHEHUS IOTOBOPOB Ha OKa3aHue ycayr [Ipuem u opopmiieHue 3akas3a oT 5
norpedureneil. Yuer o00py10BaHMs U MHBEHTAPsI TOCTUHUIIBI
IIpakTH4YecKkue 3aHATUSA
I3 Ne 3 — 13 Ne § Cocrapiienne u ohopMIICHHE CITY>KEOHBIX IMHCEM, TOKIATHBIX
3aITUCOK, CIPAaBOK, aKTOB, TPOTOKOJIOB, IOTOBOPOB, YKa3aHUH, PACTIOPSKEHHM, 3aKa30B OT 6
norpeOuTenei
CamocrosiTenbHas paboTa 00ydaromuxcs: paboTa ¢ HOPMAaTUBHOMN JTOKYMEHTAIINECH:
aHan3 pa3zeaoB TPYAOBOro Kojekca PO;
aHaJIu3 3aKOHOJATENbHBIX aKTOB M HOPMATHBHBIX TOKYMEHTOB, PErlIaMEeHTHPYIOLTNX
JesITeTbHOCTh TOCTHHHYHOTO OM3Heca, 6
a"anmu3 paznenoB ['OCT P 6.30-2003. Tpe6oBanus kK 0(hOpPMIIEHHUIO U COCTABICHUIO
CITYK€OHOM TOKyMEHTAIUH;
Pemenue cuTyalimoHHBIX 3a/1a4 IO COCTABJICHUIO CITY>KEOHBIX MHCEM
Tewma 3.3. Coaep:xaHue yueOHOro MaTepuaJia 10
CrnpaBouHo-
nnpopmanuonnsie | 1 | [lonarue o cipaBouyHO-UH(DOPMAIIMOHHBIX TOKyMeHTax. OCHOBHBIE TpeOOBaHUS K
JTIOKYMEHTBI COCTaBJICHUIO OPTaHU3AIIMOHHBIX JOKYMEHTOB. BUJIBI U CTPYKTypa CHpaBOYHO- ) 12

HH(bOpMaLII/IOHHBIX AOKYMCHTOB: CIIpaBKH, CJ'Iy>KC6HLIC 3allMCKH, aKThI U Jp.




Crny>xeOHble THChbMa: TPAAULIMOHHBIE U 3JIEKTPOHHBIE. BXondiue u ucxoasmiye
nucbMa. Kimaccudukanus cimykeOHbIX MHCEeM IO 3a/1aHHBIM B TeKcTe TemaM. brianku
U pekBU3UTHI uceM. OcOOEHHOCTH TEKCTOB MuceM. KoHKypeHThI mucem:
TenerpamMmma, Tenedonorpamma, axc. Ux ocoOEHHOCTH U CPOYHOCTH UCTIOTHEHHUS.

I[IpakTuyeckune 3aHATHS

I13 Ne 6 — I13 8 Pa36op BUI0B CipaBOYHO-MH(GOPMAIIMOHHBIX JIOKYMEHTOB U
3aM0JIHEHNUE UX PEKBU3UTOB

CamocrostenbHas pabora oOyuaronuxcsi: CoCTaBiIeHUE Pa3INYHBIX BUIOB CIIPABOYHO-
MH(GOPMAIMOHHBIX JOKYMEHTOB Il MHAMBUAYAIBHO 33JaHHOTO NPENIPUITUS

Tema 3.4.
JIOKyMeHTHI,
OIpeeIIAolIHe
TPY/JIOBBIE
OTHOLLICHHUS

Coaep:xanue yueOHOro MaTepuaJia

18

1

HOKYMGHTBI, MpEaOCTaBIACMBIC ITPU ITOCTYIIJIICHHUH HA pa60Ty. HcnreiTaTenbHBIN CpOK.
OCHOBHEBIE Tpe6OBaHI/I${ K O(I)OpMJ'ICHI/IIO AOKYMCHTAIUU I10 JINYHOMY COCTaBY.
HOKYMGHTI/IPOBB.HI/IG mponecca ABHIKCHUS KaIpPOB. CocraBnenne pE30OME.

Odopmiienne pa3InIHBIX BUAOB 3asBieHuii. CocTaBieHne U 0hopMIICHUE TPHUKA30B
10 IMYHOMY cocTaBy. OCOOEHHOCTH COCTaBJIEHUS TPYIOBbIX KOHTPakTOB. [IpaBuna
o(opMIIeHUS U BEACHUS TPYJIOBBIX KHIKEK, IMYHBIX KapTouek u jaen. [lonsatue u
BU/IbI [IEPEBOJIOB 110 TpyAOBOMY IpaBy. CoBMecTuTENbCTBO. OCHOBaHUS
IIpEKpaLIeHus TPYI0BOIO AOr0BOPA.

[TonsiTue padbouero Bpemenu, ero Bubl. [lopsiiok ero ycranosnenus. [lousarue u
BUIBI BpeMeHH OT/ibIxa. KommeHcanus 3a paboTy B BBIXOJIHBIE M ITPa3AHUYHbIE THH.
Otnycka: oHATHE, BUJIBI, TOPAOK NpenocTasieHus. [lopsnok ycraHoBiIeHHS
pabouero BpeMeHH U BPEMEHH OTJIbIXa JUIs JIMII, COBMEILAIOIINX paboTy ¢ 00ydeHUEM.

[TonsTre 3apaboTHOI mnaTel. Ee mpaBoBoe perynupoBaHue: TOCy1apCTBEHHOE U
nokanbHOe. MuHUManbHast 3apaboTHas riarta. CucTemsl 3apabOTHOM TIIATHI: CeIbHAas
u moBpemeHHas1. Equnas Tapudnas cetka. OrpanudeHue yaepKaHuid 3apadoTHOM
TIJIATHI.

2,3

IIpakTuyeckue 3aHATHSA

10




113 Ne 9, I13 10 PaGouee Bpemst, Bpems OTIbIXa, 3apaboTHAs IjIaTa
CocraButh Tabnuiy «HopMel paboyero BpeMeHHt AJisl pa3HbIX KaTerOpuil CyOBEKTOBY»

4
CocraButh cxemy «Buapl 1 Bpemst OTAbIXa»
I3 Ne 11 — II3 13 3nakoMcTBO ¢ TpadapeTHBIMU OJaHKAMH KaJAPOBBIX TOKYMEHTOB U UX
3aI10JIHEHHE. 6
CamocrodrenbHas paboTa 00y4aroLIMXCs: COCTABICHUE PA3JINYHBIX BUAOB KaJPOBbIX
JOKYMEHTOB JUIsl UHIMBUYaJIbHO 33JaHHOTO MPEANIPUATHS. 4
Tema 3.5. Conep:xanue yueOHOro MaTepuaJia 8
JIOKyMEHTO000POT
COBPEMEHHOM 1 | CocraB u yuer o0bEMa TOKyMEHTO000pOTa opranu3anunu. OCHOBHBIE 3Tallbl
OpraHu3anuu JOKyMEHTO000poTa npeanpusats. [lopsaok npoxoxaeHnus BXOIAMUX, UCXOJAIINX U
BHYTPEHHUX JOKYMEHTOB. KOHTpOJIb UCTIONHEHUS T0OKyMeHTOB. CucTeMaTH3aIusl
JOKYMEHTOB KaK T'pYIIIMPOBKA HCIIOJHEHHBIX JOKYMEHTOB B Aena. PopMupoBaHue 2
JOKYMEHTOB B Jiesia. HomeHkIaTypa Jies1 Kak CUCTeMaTHU3UPOBaHHbIN MepedeHb Jel
opraHu3anuu, opOpMIICHHBIN B yCTAaHOBICHHOM Mopsike. TpedoBaHus K
(bopMHpOBaHHUIO Il
2 | DKkcnepTH3a IEHHOCTH IOKYMEHTOB, MeTo/IuKa e€ mpoBeaeHus. CoctaB U GyHKIMU
9KCIIEPTHOM KOMUCCHH. XPAHEHHUE J€I B TEKYILEM AEIONpPOU3BoAcTBE. OCHOBHBIE )
MOHATHUS 00 apXuBHOM XpaHeHuu. [lepenaua nen B apxus.
IIpakTnyeckune 3aHATHSA
I3 Ne 14 CocraBuTh HOMEHKJIATYPY J€1 JUIsl HHIMBUYaJIbHO 3aJaHHOTO MPEANIPUATHS. )
I13 Ne 15 CocraBuTh aKkT nepeaayuu A€ B apXUB. )
Bcero:
90

11




3. YCJIIOBUSA PEAJIMBAIIUU ITPOTI'PAMMbI JTUCIHUTIIMHBI
3.1. TpeGoBaHus K MUHUMAJIbHOMY MAaTEePHAJIbHO-TEXHUYECKOMY 00ecredeHn 0

Peanmzanust  yueOHOM  AMCHMIUIMHBI — TpeOyeT Haimuyus ydeOHOro KaOHWHeETa
TYMaHUTapHBIX U COLUATbHO-IKOHOMUYECKUX TUCITUTUINH.

O6opynoBanue yue0HOro KabuHeTa:

- CTOJI YUCHUYECKUN 3-X MECTHBIN;

- CTOJI YYHUTENIbCKHUI;

- noJyMATKuil «DopMay ¢ MIONUTPaMu;

- CTyJ noJyMsrkun «Dopmay;

- KPECJIO KOMIIBIOTEPHOE;

- IOCKa MarHuTHas 3-X CEKIIMOHHAS;

- koHuimonep — ZANUSSI;

- )KaJIIo3u;

- mKa@bl CO CTEIUIaKaMu, OMOJIMOTEUHBIE;

Texnnuyeckue cpeacTBa 00y4eHHs :

- tutasMeHHbIn TeneBuzop SHARP;

- MOOMJIBHBIM KOMITBIOTEPHBIN KJ1acc;

- HoyTOYyK Lenovo ideapad 100-15IBY.

3.2 . UndopMaunnoHHOe o0ecneyeHue 00yueHust
IlepedyeHb pexoMeHayeMbIX Y4eOHBIX U3JaHU, JONOJHUTEIbHO JUTEPATYPHI
OCHOBHBIC HICTOYHHUKH:

1. KysnemoBa W.B. JlokyMeHTannoOHHOE oOOeCreYeHUe YINpaBieHUs [DIEeKTPOHHBIN
pecypc] : yuebnoe mocobme mims CCY3oB / W.B. Kysnemnosa, I''A. XauaTpsH. —
DNEeKTpOoH. TeKCTOBbIE AaHHble. — CapatoB: Ail [Iu Op Menua, 2016. — 109 ¢. — 2227-
8397. — Pexum noctymna: http://www.iprbookshop.ru/44181.html

2. IlpaBoBoe oOecrmeueHne MPOGECCHOHAIIBHOW JeATeNbHOCTH : ydeOHuk / A.M.
Termenko. — 4-e u3zna. — M. : PUOP : UHOPA-M, 2017. — 221 c. — (Cpennee
npodeccuonansHoe oopazoBanue). IbC Znanium Pexum noctyna: http://znanium.com/
0 TIaPOJTIO

JonoiHUTEILHAA JIMTEPATypPa

1. Jleaonmpou3BOJACTBO: JOKYMEHTAllMOHHOE OOCCIICUCHUE yIpaBlcHUsA: YdeOHOe
nocobwue / [Tanacenko 10.A., - 3-¢ m3a. - M.:PUOP, UHDPA-M, 2016. - 112 c. - (BO:
bakanaspuar) - Pexxum noctyna: http://znanium.com/catalog/product/542773

2. IlpaBoBoe obOecnedyeHue mnpodecCUOHANBHOM JesTeabHOoCTH : y4deOnmk / A.T.
Xabubymun, K.P. Mypcanumo. — M. : U] « DOPYM» : UHOPA-M, 2018. — 333 c.
— (Cpennee mnpodeccuonanibHoe obOpazoBanue). DbC Znanium Pexum pocryna:
http://znanium.com/ o mapoJto
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3. TlpaBoBoe obOecnedeHne MTPOPECCHOHATEHON MEATeIbHOCTH : y4eOHMK / M.A.
I'ypeesa. — M. : U] «DOPYM» : MHOPA-M, 2018. — 239 c. — (Cpennee
npodeccuonansHoe obpazoBanue). IbC Znanium Pexum moctyna: http://znanium.com/
0 TIaPOJIIO

HNuTepHeT-pecypcesbl:

1. http://www.garant.ru/ - mpaBoBasi cucrema

2. http://www.consultant.ru/ - npaBoBasi cuctema
3. http://www.law-n-life.ru/ - 35IeKTpOHHBIE )KypHAJIBI 10 IPABY U FOPUCHPYACHIIUN

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS YUEBHO
JTUCLUTLIIINH

4.1 KOHTpOJIL H OHNECHKaA PpE3yJbTaTOB OCBOCHHA AJUCHUINIIMHBI OCYIICCTBIIACTCA
MMpCroaaBaTCjiIcM B IIPOHOCCCC IIPOBCACHUSA IMPAKTHYCCKUX 3aHATUN U TCCTUPOBAHHA, A
TAaKXKC BBIITOJIHCHUA O6y‘{aIOHlHMHCSI HWHAWBUAYAJIbHBIX 3aﬂaHHﬁ.

Pe3yabTarsl 00yueHust

(DOpMI)I H METOAbI KOHTPOJISI H OHCHKHA
(OCBOCHHI)IG YmMeEeHusd, yCBOCHHBIC 3Hal—ll/lﬂ)

YMeHus: Texkymuii KOHTPOJIb:
- 3QIMINATH CBOM IIPaBa B COOTBETCTBUU C TPYJOBBIM | - IPOBEPKA HHAUBUIYAIbHBIX 33/IaHUI,
3aKOHOJIaTEJILCTBOM,; - YCTHBIN OIIPOC;
- OPraHU30BbIBATh O(OPMIICHUE FOCTUHUYHON - IPAKTUYECKUE 3aHATU.
JOKYMEHTALMH, COCTaBJICHUE, YUYET U XPAHECHUE
OTYETHBIX TaHHBIX; HroroBniii KOHTPOIb:
- 0OPMIIATH TOKYMEHTALIUIO B COOTBETCTBUHU C - DK3aMeH.
TpeOOBaHUSAMH JOKYMEHTALMOHHOTO 00eCIIeYeHUs
YIpaBJICHMUS,
3HaHus:

- IIpaBa U 00513aHHOCTH PabOTHUKOB B chepe
npoQeCCHOHAIBHON JESATENHHOCTH;

- OCHOBHBIE 3aKOHO/ATENbHbIE aKThl U IpyTHe
HOPMAaTHUBHBIC JOKYMEHTBI, PETYIHPYIOIIHIe
IPaBOOTHOLIEHUS B Tpoliecce NpodhecCHOHAIbHOM
NeSITeTTbHOCTH,

- 3aKOHOJIaTeNIbHbIE aKThl 1 HOPMaTHBHbBIE
JOKYMEHTBI, peTJIaMEHTHPYIOIIHE
pEINPUHIMATENbCKYIO 1€ATEIbHOCTB;

- CTAHJaPThI, HOPMBI ¥ TIPABHJIA BEICHHS
JIOKYMEHTAIUH;

- CHCTEMY JIOKYMEHTAIIMOHHOTO 00eCTeueHUs
yIpaBJIeHUSI.
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5. INTAHUPOBAHME YUEBHBIX 3AHSATHUM C UCITIOJIb30BAHUEM AKTUBHBIX U
NHTEPAKTUBHbBIX ®OPM U METOJOB OBYYEHUA CTYAEHTOB

OObeM 3aHaTui
B
UHTEPAKTHUBHBIX
dhopmax (dacel)

Kpatkas xapakrepuctrka Buaa 3aHsITUNA Hcnosb3yeMble akTUBHBIE
Y MHTEPAKTUBHBIE (POPMBI

Jlexuuu npoOaeMHast JIeKIus 12
IIpakTHyeckue 3aHATHS, CEMUHAPBI: JIMCKYCCHS 9
JlabopaTopHble 3aHATHSA: He mpenycmorpeno i

BCEI'O: 21
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